
 
 

PROSPECTIVE LESSEE QUALIFICATIONS 
 

Please Fill Out Immediately and Return to: Caton Commercial Real Estate Group 
       1296 Rickert Dr., Ste 200 
       Naperville, IL 60540 
       Fax: 331-333-1155 
        
 
This form does not obligate either party to the performance of a contract for leasehold property.  
It is purely for information and does not constitute an offer to lease or any negotiation for such a 
purpose. 
 
 
Location you are interested in:___________________________________________ 
___________________________________________________________________________ 
Name:____________________________ Home Phone:____________________________ 
Residence Address:    Business Phone:__________________________ 
__________________________________ SSN:____________________________________ 
__________________________________ 
 
What kind of business do you propose to run?_______________________________________ 
____________________________________________________________________________ 
 
Present business or Profession:___________________________________________________ 
Salary (annual)_______________________ Will this income continue?___________________ 
Other income (annual)_________________  
May we contact your present employer? Yes________  No_________ 
Shall we contact you first?   Yes________  No_________ 
Employer’s name and address_____________________________________________________ 
    _____________________________________________________ 
Phone Number_______________________ 
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Business Experience –: 

Describe fully the business operations and your roles; indicate dates: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Other Work Experience: 

Describe fully your current or past business operations and your roles; indicate dates: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

If you have other businesses, please provide pertinent operating statements for the last 

twenty-four months where possible. 

 

Will you have a continuing role in these businesses? If so, what will that role be? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

How will you operate your new business at this property? Who will manage? How many 

employees will you need? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
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If your business is a corporation, partnership or joint venture, please describe its legal and 

financial structure. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Have you prepared a budget? If so, what are your projected earnings and expenses for 

your first three years at this location?  Please prepare a three year business plan. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

What improvements do you plan to make to the premises (fixtures, carpeting, etc.) and at 

what cost? How will improvements be financed? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Describe your anticipated start-up operating expenses at the new location and list amounts 

(include inventory, supplies, initial payroll costs, insurance, etc.) 

___________________________________   $_____________________________ 

___________________________________   $_____________________________ 

___________________________________   $_____________________________ 

___________________________________   $_____________________________ 

___________________________________   $_____________________________ 

___________________________________   $_____________________________ 

___________________________________   $_____________________________ 
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How will you finance your start-up expenses? 

______________________________________________________________________________

______________________________________________________________________________ 

 

Have you hired an architect or general contractor? If so, what are their names? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Current Financial Statement(s) 

I. Personal:  Where a partnership, joint venture or corporation is involved, the 

appropriate financial statement should be supplied. 

II. If several businesses or individuals are involved, supply separate individual 

financial statements where possible. 

 

Bank managers and loan officers (include phone numbers) 

______________________________________________________________________________

______________________________________________________________________________ 

 

Business Landlords (include phone numbers): 

______________________________________________________________________________

______________________________________________________________________________ 

 

Suppliers (include address, phone number and account number): 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Please include a means of verification of all items on the attached financial statement: i.e. 

account number, tax bills and returns, inventories, etc. 

 

References 

Banks, savings and loans, and mortgage companies: state account number and sign for the 

referee to confirm the account to us. 

______________________________________________________________________________ 

Name:______________________________________ Account:______________________ 

Bank:_______________________________________ Phone#_______________________ 

Address:_____________________________________________________________________ 
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ADDITIONAL INFORMATION 

 

 

Requested Square footage:________________________________________ 

 

Parking Requirements:___________________________________________ 

 

Length of Lease Desired:________________________________________________________ 

 

What is your timing for opening this business?:_____________________________________ 

 

Do you have a business plan?_____________________________________________________ 

 

Are you currently in business?   If yes, please 

explain:_______________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 

Caton Commercial Real Estate Group has properties available throughout the Midwest.  If 

you are looking for multiple locations or if your business has the potential for expansion, 

which areas would you like to receive more information 

on?__________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Additional 

Comments:____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 

 

















METROPOLITAN TENANT INFORMATION SERVICES 
PARK RIDGE, IL 

847-993-0115 (FAX) 
 

AUTHORIZATION FOR RELEASE OF INFORMATION TO METROPOLITAN 
TENANT INFORMATION SERVICES INC. 

(TO BE COMPLETED BY PROSPECTIVE TENANT/APPLICANT) 
 

I, _______________________________(applicant), in connection with this application, 
authorize all Corporations, Companies, Credit Agencies, Banks, Persons, Educational 
Institutions, Law Enforcement Agencies, Military Services and current and former 
employers to release information, including salary, they, may have about me to 
______________________(potential landlord/employer) for housing/employment at 
_________________ and their agents, and release them from any liability or 
responsibility for doing so; further, I authorize procurement of an investigative consumer 
report and understand that such a report may contain information about my background, 
character, and personal reputation and that further information may be made available 
upon written request within a reasonable period of time.  I also understand that a criminal 
background check may be obtained relevant to this application.  I understand this notice 
will also apply to any further update reports that may be requested. 
 
 
_____________________________________________________________ 
 
 
Print Full Name      Date of Birth 
 
 
_____________________________________________________________ 
Current Address including City, State and Zip Code (where living now) 

_____________________________________________________________ 
Previous Address including City, State and Zip Code 

_____________________    _____________________ 
Social Security Number    Signature 

Application Date: ___________________________ 

 
 

$35.00 FEE IS DUE AND PAYABLE TO 
CATON COMMERCIAL REAL ESTATE GROUP 
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